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POST 207 RENTAL AGREEMENT 

This agreement is entered into between the American Legion, Post 207 (referred to as the Post) and the Renter 

listed below. Both parties agree to the terms of this contract as outlined within. 

Facility Rental Rates: 

• Facility Fee: $125 per hour for Event (minimum 4 hours)

• Military Organization: $100/hour (minimum 4 hours)

• Meetings: $100 per hour (minimum 2 hours)

• Day/Night Manager for Event (required): $100
• Refundable Damage/Cleaning Fee: $200 

Payment Terms: 

• A $100 deposit will hold the event date and is non-refundable if the Renter cancels the event. The full

deposit is due within 14 days of holding the date.

• The deposit is half of the total rental fee and is due with the signed rental agreement to confirm the event

date.

• Final payment is due 7 days prior to the event.

• Cash, money orders, and cashier’s checks made payable to American Legion Post 207 are accepted.

CashApp is accepted payable to $post207. Credit cards are accepted with a 3.5% fee.

Change of Dates/Cancellation: The Post will allow a change of date if holding the event is not possible due to 

state or county government laws, severe weather that requires evacuation or to act of God in which case a new 

date will be agreed upon by both parties and the deposit will be moved to the new date. Any other change of 

date is required at least 30 days in advance. A cancellation fee will be withheld from the deposit as follows: 

$100 if Renter cancels more than 30 days before the event 

$200 if the Renter cancels within 30 days of the event  

Liability Insurance, Host Insurance: Upon signing this agreement, the Renter assumes liability for security, 

any physical damages, legal actions, and or loss of business that may occur because of the actions or the Renter 

or Renters’ guests while the Renter is in control of the venue. Renter shall defend, indemnify, and hold harmless 

Post, 207 for any damages, cost, or expenses, including reasonable attorney fees, which may arise from any 

aspect of the event. This indemnity shall extend to damage, inquiry, losses, claims, suits, judgments of actions 

arising from the negligence of the Renter, its servants, guests, agents, invitees, or anyone the Renter controls or 

employs as a result of consumption of alcohol beverages by the Renter and any of the client’s guest as well as 

any actions by any guest that may cause injury or harm to others. The Post will be held harmless from any 

actions beyond our control such as pipe breaking, electrical system issues, or HVAC malfunctions. Insurance 

may be purchased before the event from TheEventHelper.com. The certificate of insurance must name the 

additional insured as American Legion, Post 207. 

Special Event Insurance: Accept _____    Decline _____     (check one)
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Beverage Service/Liability: While alcohol consumption is allowed at the Post, alcohol will not be sold to 

minors or anyone appearing to be intoxicated. The South Carolina Alcohol Beverage and Control Board 

requires that all alcohol must be supplied by a professional bartender, with the necessary training and 

experience. Renter will NOT be allowed to bring in or take out any alcohol, beer, or wine from the facility of 

the Post. If the sale of alcohol is requested by the Renter, the Event Manager will authorize that a cash bar be 

provided by a Post bartender. The bar will be closed according to the Post’s Liquor license. 

Event Manager: To ensure proper use and care of the Post, it is required that an event manager from the Post 

be present throughout the event. The event manager will not be there to run any event for the Renter or be 

employed by the Renter but to ensure proper care and use of the venue and/or be on hand if there are any 

questions or if any other assistance is needed.  

For the safety of all involved, should hazardous weather occur, such as tornado, severe thunderstorm or 

hurricane watches and warnings, the Event Manager reserves the right to mandate taking shelter and/or stopping 

alcoholic beverage dispensation until hazardous weather is deemed no longer a threat. In the event hazardous 

weather requires the evacuation of the property for the safety of the guests, the event will be terminated, and 

guests will be required to vacate the premises. 

Vendors: All vendors and service contractors are responsible for clean-up and removal of their equipment, 

food, and garbage within one hour of the event conclusion. Any décor/personal/rental items left at the venue 

shall be taken/removed at the end of the event. No items may be left at the venue overnight unless prior 

arrangements have been made. The Renter must provide an event agenda, vendor list, and timeline to the Event 

Manager one week in advance, including names of caterer, DJ, photographer, etc. 

Children: To ensure the safety of children attending events at the Post, they must always be supervised by an 

adult and are expected to treat the venue and furnishings with respect. Children will NOT be permitted to run in 

the facility, throw any items, or go outside without adult supervision. Crayons, markers, pens, pencils, paint, 

glue, and scissors are prohibited. 

Facility Information: Venue capacity is 125 guests, or as permitted by Beaufort County, Beaufort County 

Health Department, or any mandates by the Governor of South Carolina.  

▪ Renter cannot charge guest(s) at the door to come to an event.

▪ No music, speakers, or DJ equipment will be provided by the Post.

▪ Smoking is PROHIBITED inside the venue. (Guests must smoke outside.)

▪ The room should be broom-swept after the event and all garbage must be removed. There is not a 
dumpster on site.

▪ There will be NO cooking allowed in the kitchen. The stove and microwave can be used to warm food. 
Sterno canned heat for chafing dishes or hot boxes may be used.

▪ Candles on guest tables must be enclosed in glass-shaded holders.

▪ Nails and staples are NOT allowed when placing decorations.

▪ Nothing may be hung from the ceiling. 
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▪ The Renter is responsible for providing their own ladders, supplies, and set-up equipment. Use of

facility equipment is not permitted for liability reasons.

▪ Please refrain from using loose glitter or silly string-type products inside the venue. Flameproof confetti

are permitted inside only.

▪ No fireworks, sparklers, or wishing lanterns may be used on the property.

▪ All clean-up, breakdown, and rental pick-up must be completed within one hour of the conclusion of the

event. If not, the overtime charge fee will be $100 per hour.

▪ Any décor/personal/rental items left at the venue must be taken by Renter at the end of the event. No

items will be left at the venue overnight without agreement. The Post is not responsible for anything lost

or stolen.

▪ Existing tables and chairs may be used for events at no charge. The rental price includes the use of

furniture for up to 125 guests.

Caterer Service Information: 

The Renter must ensure the caterer does not use the Post’s tables for food preparation or cooking purposes. 

Caterers can use tables for food and beverage service only. The Post does NOT provide an on-site dumpster. 

The caterer is responsible for emptying and removing their trash from the facility and grounds. Caterers are 

required to provide their own trash bags. Trash that cannot be swept must be cleaned, picked up, and removed at 

the end of the event. The Post does not supply cleaning materials for clean-up. 

Terms and Conditions: No part of the rental contract or terms and conditions may be altered or changed 

without an agreement signed and dated by both parties. The contract may not under any conditions be 

transferred nor the facility sublet by the Renter. Full payment must be received per the terms of this agreement 

contract or the contract may be cancelled. The event date will only be reserved upon both parties signing the 

agreed contract. A $100 deposit will hold the date with half of the total rental rate due as a deposit within 14  

days to confirm the event date.  
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Renter Information: 

Responsible Person-Renter’s Name/Organization: _________________________________________ 

Address: __________________________________________________________________________ 

Cell Phone Number: ____________________ Email: ______________________________________ 

Event Details: 

Day and Date of Event: ______________________________________________________________ 

Event Start Time: ________________ Event End Time________________ 

Type of Event (Wedding, Family Reunion): ____________________ Number of Guests: _________ 

Agreed Payment Schedule:  

Total Rental Fee: ________________ 

Payment Amount Due Date Date Paid Cash/Check/CC/CashApp 

Deposit to hold 

Deposit to confirm 

Balance Due 

Deposit Refunded 

within 7-10 days, 

if applicable 

The individual, Event Manager, or entity signing this contract, along with the event guests and any contracted 

labor will hold the American Legion, Post 207, including their officers and members individually and jointly 

and severally harmless for any loss, damage, or injury to person or property resulting from the use, occupancy 

or possession of the premises. The Renter may furnish the appropriate insurance. 

I, ___________________________________ hereby acknowledge that I have read the above rental agreement 

and the foregoing terms and conditions, and I agree to abide by the terms and conditions. I am personally 

responsible for all costs, charges, and any liability resulting from the event. 

_________________________________________________________ _____________ 

Renter’s Signature Date 

_________________________________________________________

Print Name/Organization 

_________________________________________________________ _____________ 

Post 207 Representative Signature Date 
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